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Accessing Your Voice Mailbox

To Change Recorded Name & Greeting 

QUICK REFERENCE   


TO ACCESS YOUR USER MAILBOX FROM YOUR PHONE:


1.  Press Voice Mail button on phone or dial *86 followed by the # key.


2.  Enter your password, then press the # key.

3.  Press Option 4
-  Mail box configuration Menu

4.  Press Option 2
-  Name Recording Menu

   >>> Skip to step 6 if you only want to create or change your greeting <<<   

5.  Press Option 1
-  Change your Recorded Name.



Record your name into the mouthpiece of the phone, then press #.




To re-record your name, press 2




To enter your name into the system, press 1.



If you wish to also record a greeting, continue with next step.  To quit


simply hang up.


6.  Press Option 2 
-  Record a greeting
· Press the key, between 1 and 4, that corresponds to the greeting
you wish to record.

· RECORD YOUR GREETING, then press the # key.



Press one to proceed further (and activate your greeting)


PRESS TWO TO RE-RECORD YOUR GREETING
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